




















































FORM lA STATEMENT OF NO RESPONSE 
[f you do not intend to submit a bid or proposal on this requirement, please complete and return 
this form by the bid or proposal opening deadline to: 

Mark Schrader, City Manager 
Avon Park City Hall, second floor 
110 E. Main St. , Avon Park, FL 
33825 Phone (863) 452-4405 
Fax (863) 452-44 13 

E-mail: mschrader@avonpark.cc 

Re: ITB #20-_: Replacement of City Hall Windows 

Failure to respond, either by submitting a bid or proposal, or by submitting this "Statement of 
No Response" form eliminates your company from being able to partic ipate in the protest of this bid or 
proposal. 

WE, the undersigned, have declined to bid on this solicitation for the fol lowing reasons: 

We do not offer this product or and equivalent 
Our workload ·would not permit us to perform 
Insufficient time to respond to the Invitation for Bid or Request for Proposal 
Unable to meet scope and specifications (Explain below) 
Cannot agree with contract terms (Explain below) 

_ ____ Other (Explain below) 
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FORM#2 

AGREEMENT 

TillS AGREEMENT is made and entered into this day of 20 ~ by and between ~-,-c---c--~--
a Florida corporation whose business address is (hereinafter referred to as 
"Contractor"), and The CITY OF AVON PARK, FLORIDA, a Florida municipal corporation whose business address is 110 East 
Main Street, Avon Park, FL 33825, and its successors and assigns (hereinafter referred to as "City"). 

WITNESS: 

City and Contractor, in consideration of the mutual covenants set forth below, agree as follows: 

1. SCOPE OF WORK 

I.I. The "Bid Documents" include all of the city's documents provided to bidders in the request forbids, and all of the Contractor's 
documents submitted in response to the request for bids, and such documents are attached as Exhibit "A''. This Agreement along with 
all Exhibits are referred to in Sections 2 & 3 of the Bid Documents as the "Formal Contract", and the Bid Documents and this Formal 
Contract shall collectively be hereinafter referred to as the "Contract Documents." 

1.2. 2.1.5 Detailed Scope of Work and Specifications for Project. The Contractor's work progressing to completion of each 
Project, as to quality, progress and compliance with the Contract Documents on such Projec~ shall be defined as the Contractor's 
"Work." The Specifications for the Work are as provided in Section 27 of the Bid Documents attached hereto and made a part of the 
terms of this Agreement. 

l.3. Contractor shall comply with all laws. 
2. CONTRACT TIMES 

Unless this Agreement is otherwise terminated as provided herein, the Work will be Substantially Completed within the time frame 
provided in the Approved Bid. The terms "Substantial Completion" or "Substautially Complete" are defined as the date when the 
construction is sufficiently completed, in accordance with the Contract Documents, so that the Project can be utilized for the purpose 
for which it was intended, including without limitation, permits for use from any applicable goverrunental agencies. After receipt of the 
Notice to Proceed Contractor shall commence performance of the Work on the agreed date and thereafter diligently proceed with the 
performance thereof to Final Completion, not to exceed the agreed Substantial Completion date and Final Completion date. 

3. CONTRACT PRICE 

The City shall pay Contractor for performance of the Work in accordance with the Contract Documents in current funds at the lump 
sum or unit prices ("Bid Prices") as presented in the Bid Documents, which are incorporated and made a part of this Agreement as 
attached or by reference as provided in Exhibit "A''. 

4. INDEMNIFICATION 

4.1 Contractor shall indemnify and hold harmless the City as required in the Bid Documents. 

4.2 Nothing herein or the remainder of the Agreement shall be construed to extend the City's liability beyond that provided in 
section 768.28, Florida Statutes. 

5. INSURANCE 

Contractor shall, at its sole cost and expense, procure and maintain throughout the term of this Agreement, Comprehensive General 
Liability and Worker's Compensation insurance as provided in the Bid Documents. 

6. CORRECTION OF WORK; WARRANTY 

Contractor shall at its own expense: (i) correct or re-execute any parts of the Work that fail to conform with the requirements of the 
Contract Documents and appear during the progress of the Work, (ii) correct any defects in the Work due to faulty materials or 
workmanship which appear within a period of one(]) year from Completion of the Work, and (iii) replace, repair, or restore any parts 
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of the improvements, fixtures, equipment, or other items constituting a part of the Project as City's existing facilities placed therein 
(whether by City or any third party) that are injured or damaged as a consequence of any such failure or defect, or as a consequence of 
corrective action taken pursuant hereto. Should Contractor fail to make corrections required by this Article, City may do so at the expense 
and for the account of Contractor. 

7. TITLE OF WORK 

Immediately upon the performance of any of the Work, as between Contractor and City, title thereto shall vest in City; provided, 
however, the vesting of such title shall not impose any obligations on City or relieve Contractor of any of its obligations hereunder. 

8. COMPLIANCE WITH LAWS 

Contractor shall observe and abide by and perform all of its obligations hereunder in accordance with all applicable laws, rules, and 
regulations of all goverrnnental authorities having jurisdiction, including the federal Occupational Safety and Health Act and all state 
and federal laws prohibiting and/or related to discrimination by reason of race, sex, or national origin. 

9. TIME IS OF THE ESSENCE; SUSPENSION; TERMfNATION 

9.1 In all matters under this Agreement, time is of the essence. The City reserves the right to suspend the Contractor's prosecution of 
the Work to: I) consider a change order request by Contractor or Engineer; 2) modify plans due to unforeseen conditions; 3) 
inspect Contractor's Work in the event that Engineer bas a good faith concern over the quality or progress of the Work. The 
Contractor shall, upon receipt of the City's written notice ("Notice of Suspension") and within the time stated therein, suspend 
shipment and delivery of material and stop any part or all of the Work and operations hereunder for such period or periods of 
times as the City may deem advisable and designate in said Notice of Suspension. Upon receipt of such Notice of Suspension, 
the Contractor shall immediately confer with the City relative to the probable duration of such suspension and stopping, 
concerning delays and extensions of time resulting therefrom, the reduction and possible elimination of the Contractor's field 
costs, and with respect to such other prospective costs and expenses as may result directly from such work stoppage. The City 
shall have the right to suspend Work for up to fifteen (15) days without Contractor's right or claim to any form of damages, 
including without limitation, damages for delays. Upon the date provided in the Notice of Suspension, or by further written 
notice from the City, the Contractor shall promptly resume all or any part of the Work required by said resumption Notice of 
Suspension. 

9.2 The City reserves the right to terminate this Contract, with notice to Contractor ("Notice of Termination"), at any time the City 
determines it does not wish to proceed with Contractor's construction of the Project, with or without cause. In such event the 
Contractor shall immediately cease all Work not specifically identified and authorized in the Notice of Termination, and be paid 
for such portions of the Work as be and/or his subcontractors may have completed, and for materials which have been provided, 
fabricated, or delivered, up to the date of termination. No allowance shall be made for any anticipated profit on that portion of 
the Work not completed. The above shall be in addition to all rights and remedies granted the City under this Agreement. 

9.3 The rights and remedies of City and Contractor under this Article shall be non-exclusive and shall be in addition to all other 
remedies available to such parties at law or in equity. 

IO. WAIVER 

No provision, requirement, default, or breach of this Agreement may be waived by either party except in writing, except that Contractor's 
claims for extra compensation, arising from changes in the Work or other causes, shall be waived unless written claim is made therefor 
within twenty (20) days of the event on which such claim is based. 

11. LAWS APPLICABLE; VENUE; WAIVER OF JURY; ASSIGNMENT 

This Agreement shall be governed by the law of the State of Florida. Venue for any dispute before a court oflaw shall be in state court, 
in Highlands County, Florida. The parties agree to waive any right to trial by jury. Neither party to the Agreement shall assign this 
Agreement without the written consent of the other; nor shall Contractor assign any monies due or to become due to it under the 
Agreement without the prior written consent of City. Subject to the foregoing, this Agreement shall inure to the benefit of and be binding 
on all the parties and their respective successors and assigns. 

12. CAPTIONS; EXHIBITS 
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All exhibits hereto are incorporated herein as part of this Agreement. The captions appearing with the article or section nnmber 
designations of this Agreement are for convenience only and are not a part of this Agreement and do not in aoy way limit or amplify the 
terms aod provisions of this Agreement. 

13. DOCUMENT IS THE RESULT OF MUTUAL DRAFTSMANSHIP 

The terms and conditions of this Agreement are the product of mutual draftsmanship by both parties, each being represented by counsel 
if so desired, and any ambiguities in this Agreement or any docnmentation prepared pursuant to it shall not be construed against either 
of the parties because of authorship. The parties acknowledge that all the terms of this Agreement were negotiated at arms' length, and 
that each party, being represented by counsel if so desired, is acting to protect its own interests. 

14. NOTICE 

Notices required herein shall be sent by haod delivery or by major U.S. courier service (FedEx, UPS, Express Mail, DHS) to the 
following persons from each party: 

14.1 To the City: Mark Schrader, City Manager, 110 East Main Street, Avon Park, FL 33825 

15. ATTORNEYS' FEES AND COSTS 

If either party takes legal action to enforce the terms or conditions of this Agreement, whether through court or by arbitration, the 
prevailing party shall receive all costs of the action, including reasonable attorneys' aod paralegals' fees, including appeals. 

16. CONTRACT DOCUMENTS 

The Contract Docnments that comprise the entire agreement between City and Contractor are attached to this agreement, are made 
a part of this agreement, aod consist of the following: 

16.1 This Agreement. 
16.2 Bid Docnments (Composite Exhibit "A") 

CONTRACTOR 
Witnesses: 

By: __ DO NOT SIGN _________ _ 
Printed name: ________ _ 

Printed name: ________ _ 

ATTESTED: 

Kim Gay, City Clerk 

APPROVED AS TO FORM: 

Gerald T. Buhr, City Attorney 
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Exhibit "F" 
CONTRACTOR'S FINAL AFFIDAVIT AND RELEASE OF LIEN 

STATE OF FLORIDA 
COUNTY OF --------

BEFORE ME the undersigned authority personally appeared ____________ , who after being by me 
first sworn, deposes and says that: 

the State of Florida, hereinafter called "Contractor". 

2. Contractor pursuant to Contract dated with the City of Avon Park for ITB #20- : 
Replacement of City Hall Windows, hereinafter referred to as "Contract", has heretofore furnished or caused to be 
furnished labor, material and services for the construction of certain improvements as more particularly set forth in said 
Contract. 

3. Contractor represents that all work to be performed under the aforesaid Contract has been fully completed and that all 
persons, companies, subcontractors and firms which furnished material, labor, and/or services incident to the completion 
of said work have been paid in full except to the following: 

(Write ''None" if all persons companies, subcontractors and firms have been paid in fall) 

NAME ADDRESS AMOUNT DUE 

4. The undersigned affiant for and in consideration of fmal payment to Contractor in the amount of$------
and all other previous payments paid by City to Contractor, does hereby for and in behalf of the Contractor, waive, 
release, remise and relinquish the Contractor's right to claim, demand or impose a lien or liens for work done or materials 
and/or services furnished or any other class of lien whatsoever, on any of the premises owned by City on which 
improvements have been completed in connection with the aforementioned Contract. 

5. The affiant herein does hereby represent that he/she has authority to execute a full and final Release of Lien for and in 
behalf of the Contractor as set Contractor as set forth above. 

6. The affiant herein makes this Affidavit and Release of Lien for the express purpose of inducing City to make fmal 
disbursement and payment to the Contractor in the amount of$ ____ _ 

7. This Affidavit and Release of Lien is made by affiant with full knowledge of the applicable laws of the State of Florida. 
In addition to such rights as may be afforded to City under said applicable laws, affiant expressly agrees to indemnify 
and save City harmless from any and all actual costs and expenses, including reasonable attorney's fees, arising out of 
claims by laborers, subcontractors or material men who might claim that they have not been paid for services or material 
furnished by or through the Contractor in connection with the work perfonned under the aforementioned Contract. 

Dated this __ Day of ______ , 20 __ 
"Company" 

By: ____________ _ 
Name & Title: 

-------------~ 

STATE OF ______ _ 
COUNTY OF ______ _ 

ITB #20- 03 Replacement of City Hall Windows 

Page 31of40 



The foregoing instrument was acknowledged before me by means of D physical presence or D online notarization, 
this day of , 20 __ , by as ________ _ 
for --------------------------

(Signature of Notary Public - State of Florida) 

(Print, Type, or Stamp Commissioned Name of Notary Public) 

--~-Personally Known OR ___ Produced Identification 
Type ofldentification Produced:------------------------
My commission expires ________ _ 

(Printed typed or stamped commissioned name of notary public) 
Instructions: 
I. Submit this document to the City Manager with the request or invoice for final payment. 
2. A separate document is required for each contract. 
3. In case of a corporation, the certification should be signed by a President or Vice President or if 
signed by any other individual, the Contractor shall also submit a corporate resolution authorizing 
that individual to bind the corporation or some other acceptable document certifying that individuals 
delegated authority. 
4. The certification must be attested to by a notary public. 
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FORM3 

FOR-VI 3AINTIREST JN COMPETITIVE BID FOR PUBLIC BUSINESS 

L A.ST NM.IE - FIRST NM.IE - MIDDLE INITIAL OFFICE I POSITION HELD 

MAILING ADDRESS AG EN GT 

CITY ZIP CO UNIT ADDRESS OF AGENCY 

W HO :!\!UST Fil.E THIS SI:..\TEZl.!El\T 
Soctia= 112313{3) :md I 12.3 U(i), Flccid.> St:ltlllz. pr.:il:.iaiz =tsin 'lr=i=z nlo:ti~• an tha pm a:F<Jl>& aifb= .:md o~o. tbo.ir ~ 
=i tb:.ir chiliirm>. s .., PortID.. ~.., I 12. Flari.ci;i St.mm<:, =d.'ar tbo 'bmclnm> omiclDd ~A Guidi> lo lb> S~.4 nw>drnor• =d C<ldo ofB:!W:o fer 
Public Ofli.cGC =iEmplayoa•-foc lill>Cll d.ob.ili CGL thzG ~-~v..=. SocD= 112.313(12), Fbrid1 Sc::.11a:Ql, pcmido<: c~ liI!rirod ~ 
ci.c= t<> 1h<> aba\~~<>i f«lln~ io::ln.ding """'wl:.m:1i tbo bo.ciu.c= i.: irw;m:lod UDd.m-"' ~of~ compoeh-.i ~ tha public. afficW 
!no llSll<1l>d. no ~. on bOd. """S"'li:!lia= ar :poci!iratli:o::;."'-'ID ~ di<CY.i=n> i:; m:i<L>. pri« ~ "' ox tbo 1ill» of 11:.o :ubaii:;:;>.:m of tbo bid. a! tho 
oi!>d.J."o ""hio ~·· at child·• inmrll:t :md tt.. r.>l1lr<> of tho ixxbicdod ~"-~ 6'mn~ bo<m p=::ml_?t.>d ay 11:<> C~.;.m cm EtbU:o f= 
:;ucb ~ if.m.:fA-b;ia ~C,(Wto 3 p<ibli.c C<fik...- CC cm:tpbyw. 

Th""TEREST Ii.'\ CO::.\lPE 11 II\ "E BID FOR PlJBLIC BUSINESS {Required b::i-· Section 11L313{12)(b), FI:i. S t :it.) 

L Thi! compE!tifu-e bid to which tllli sta1l!Illml ilppli.es l!as ~ f 'llill be (stril:e one) subcnitt~ ro ~ followll!g ~\'8llID.e!l! agm::y: 

2. Thi! P=an submirting the. b id i.;: NA..\iE T :POSITION T 

3. Thi! bo..s:i.°"3s eI!tiry with which theper,,on submiltll:Jg th~ bid. i.; a:;soc.Uted is: 

4. Myruationsl!ip t o lbl!J:"'...130D.or bu;.in,.;; l!l!ti:ty submitting cl!i! bid i; a.; follcr..;;: 

:i. The mtuP- of !re tc.Einess intECdEd to~ tr.m.'3.C!ea in !be E\ 'ell! that this bid is awarded is ili follom: 

ii.. Thi! ~-. good;, and .I or scmce; 10 te suppli...d sp;cifically il!.clll~: 

b. Tb= Il!;iliy, goods, aod i or u.nrice; 'l'ill be supplied for !be foll<mill.g p ariod o lf t:i.cM: 

c. \l;1ll the colll:rllct ~subject to rEDi!W'i!l withrntt furtl!£r c~th'i! biddi:n:g? a Yes D Ko. Ifso. bow ofu=ll? 

6. A.ddit5oml collil!l!!l!t;;: 

I . SIGN..<\TIJRE. 

I 
Di\IE SIGNID 

I 
D • .<\IE. FII..ED 

Fll...Th'G Th"STRliCTIOl'\S 
If you ar: a mti! officer or c:cJPWYl!i! reqnirw to dlic..1<1;;;: the infor.m.MiOI!. abo~ plea;e fill! dlli form with the C'-O:llll!llliion. on Ethics, P.O. Draw;:r 
1571l'.?, TalWn.;~ FL 31317-57W; i;by;ic;i.J ac!drc;.;: 325 Iobnl.:nw. Rood. BuLl~ E. Sui~ 20J. Tilllb.!.;~ FL3]303. Ifyoa l!I~ i!ll offici!I C1J 

€mploy~ of a pollri.cill subdivitioo of tllli slate and m subject to this dil:<lo~ plei!Se ~ the sr:atemeot l'rilh the SUJ:.;nisoc ofEJectiro5 oftt>;, 
c<Jllll1y in v.i!ich tbe ag;,ncy in which you ne ser.T..ng has its principal office. 

~OTICE: UXDER PRO\i'lSJONS OF FLORIDA SIAIUTES SECTION 112317. AF AILiJ"RE. TO ~L.\KE AN'YREQUIF..ED DISCLOst."RE. 
CONSTIIUJE.S GROIDIDS FORA.'© MAY BE PU1'USHED BY ONE ORMORE. OF Tiffi FOllOwr\G: IMPEACHMENT. REMO\l.>\L 
OR SUSPENSION FRO~! ornCE OR EMPLOY:'TIENT. DEMO TIO~'- REDt:CTION ]);- S.o\L.\R1: REPRL\1AND, ORA CIVIL PENALTY 
~OT TO EXCEED Sl O,OJO. 
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FORM 4 NON-COLLUSION AFFIDAVIT 

The undersigned Affiant, being duly sworn, deposes and says that: 
1. Affiant is of the Contractor that has submitted the 

--------------~ 
attached proposal; 
2. Affiant is fully informed respecting the preparation and contents of the attached proposal and of all pertinent 
circumstances respecting such proposal; 
3. Such proposal is genuine and is not a collusive or sham proposal; 
4. Neither said Contractor nor any of its officers, partners, owners, agents, representatives, employees, or parties in 
interest, including this affiant, has in any way colluded, connived, or agreed, directly or indirectly, with any other 
Proposer, firm or person to submit a collusive or sham proposal in connection with the Contract for which the attached 
proposal has been submitted or to refrain from proposing in connection with such Contract, or has in any manner, 
directly or indirectly, sought by agreement or collision or communication or conference with any other Proposer, firm, 
or person to fix the price or prices in the attached RFP, or of any other Proposer, or to fix any overhead, profit or cost 
element of the proposal or the response of any other Proposer, or to secure through any collusion, connivance, or 
unlawful agreement any advantage against the City of Avon Park, Florida or any person interested in the proposed 
Contract; and 
5. The cost proposals in the attached proposal are fair and proper and are not tainted by any collusion, conspiracy, 
connivance, or unlawful agreement on the part of the Contractor or any of its agents, representatives, owners, 
employees, or parties in interest, including this affiant. 
6. Further, the Affiant sayeth not. 

Signature Title 

Print Name Date 

STATE OF FLORIDA 
COUNTY OF ________ _ 

Sworn to (or affirmed) and subscribed before me by means of D physical presence or D online notarization, this __ _ 
day of , 20~ by 

(Seal) 

Signature of Notary Public 

Print, Type/Stamp Name of Notary 
Personally known: ___ _ 

OR Produced Identification: -----
Type of Identification Produced: __________ _ 
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FORMS 
SWORN STATEMENT ON 
PUBLIC ENTITY CRIMES 

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER OFFICIAL 
AUTHORIZED TO ADMINISTER OATHS. 

1. This sworn statement is submitted to: _CITY OF AVON PARK, FLORIDA. ______ ~ 
[Print name of the public entity] 

[Print individual's name and title] 

[Print name of entity submitting sworn statement] 
Whose business address is 

------------------------~ 

and (if applicable) its Federal Employer Identification Number (FEIN) is _______ . (If the entity has no FEIN, 
include the Social Security Number of the individual signing this sworn statement): 

2. I understand that a "public entity crime" as defined in Paragraph 287.133(1)(g), Florida Statutes, means a 
violation of any state or federal law by a person with respect to and directly related to the transaction of business with 
any public entity or with an agency or political subdivision of any other state or of the United States, including, but not 
limited to, any bid or contract for goods or services to be provided to any public entity or an agency or political 
subdivision of any other state or of the United States and involving antitrust, fraud, theft, bribery, collusion, 
racketeering, conspiracy, or material misrepresentation. 

3. I understand that "convicted" or "conviction" as defined in Paragraph 287.133(1)(b), Florida Statutes, means a 
finding of guilt or a conviction of a public entity crime, with or without an adjudication of guilt, in any federal or state 
trial court of record relating to charges brought by indictment or information after July 1, 1989, as a result of a jury 
verdict, non jury trial, or entry of a plea of guilty or nolo contender. 

4. I understand that an "affiliate" as defined in Paragraph 287.133(1)(a), Florida Statutes, means: 

a) A predecessor or successor of a person convicted of a public entity crime; or, 

b) An entity under the control of any natural person who is active in the management of the entity and who has 
been convicted of a public entity crime. The term "affiliate" includes those officers, directors, executives, partners, 
shareholders, employees, members, and agents who are active in the management of an affiliate. The ownership by one 
person of shares constituting a controlling interest in another person, or a pooling of equipment or income among 
persons when not for fair market value under an arm's length agreement, shall be a prima facie case that one person 
controls another person. A person who knowingly enters into a joint venture with a person who has been convicted of a 
public entity crime in Florida during the preceding 36 months shall be considered an affiliate. 

5. I understand that a "person" as defined in Paragraph 287.133(1)(e), Florida Statutes, means any natural person 
or entity organized under the laws of any state or of the United States with the legal power to enter into a binding 
contract and which bids or applies to bid on contracts for the provision of goods or services let by a public entity, or 
which otherwise transacts or applies to transact business with a public entity. The term "person" includes those officers, 
directors, executives, partners, shareholders, employees, members, and agents who are active in management of an 
entity. 
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6. Based on information and belief, the statement, which I have marked below, is true in relation to the entity 

submitting this sworn statement. [Indicate which statement applies.]: 

____ Neither the entity submitting this sworn statement, nor any of its officers, directors, executives, partners, 
shareholders, employees, members, or agents who are active in the management of the entity, nor any affiliate of the 

entity has been charged with and convicted of a public entity crime subsequent to July 1, 1989. 

____ The entity submitting this sworn statement, or one or more of its officers, directors, executives, partners, 
shareholders, employees, members, or agents who are active in the management of the entity or an affiliate of the 

entity has been charged with and convicted of public entity crime subsequent to July 1, 1989. 

____ The entity submitting this sworn statement, or one or more of its officers, directors, executives, partners, 

shareholders, employees, members, or agents who are active in the management of the entity or an affiliate of the 
entity has been charged with and convicted of a public entity crime subsequent to July 1, 1989. However, there has been 
a subsequent proceeding before a Hearing Officer of the State of Florida, Division of Administrative Hearings and the 
Final Order entered by the Hearing Officer determined that it was not in the public interest to place the entity 

submitting this sworn statement on the convicted vendor list. [Attach a copy of the final order] 

I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER FOR THE PUBLIC ENTITY 
IDENTIFIED IN PARAGRAPH 1 (ONE) ABOVE IS FOR THAT PUBLIC ENTITY ONLY AND, THAT THIS FORM IS VALID THROUGH 
DECEMBER 31 OF THE CALENDAR YEAR IN WHICH IT IS FILED. I ALSO UNDERSTAND THAT I AM REQUIRED TO INFORM 

THE PUBLIC ENTITY PRIOR TO ENTERING INTO A CONTRACT IN EXCESS OF THE THRESHOLD AMOUNT PROVIDED IN 
SECTION 287.017, FLORIDA STATUTES FOR CATEGORY TWO OF ANY CHANGE IN THE INFORMATION CONTAINED IN THIS 

FORM. 

[Company Name [Signature & Title] 

STATE OF FLORIDA 
COUNTY OF ________ ~ 

Sworn to (or affirmed) and subscribed before me by means of D physical presence or D online notarization, this __ _ 

day of , 20~ by 

(Seal) 

Signature of Notary Public 

Print, Type/Stamp Name of Notary 
Personally known: ___ _ 

OR Produced Identification: ___ _ 
Type of Identification Produced: __________ _ 
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FORM#7 

DRUG-FREE WORKPLACE 

The undersigned vendor (finn) in accordance with Chapter287.087, Florida Statutes, hereby certifies that 
does: 

~~~~~~~~~~~~~~~~~~~~~~~~~-

(Name of Company) 

I. Publish a statement notifying employees that the unlawful manufacturing, distribution, dispensing, possession, or use of a controlled 
substance is prohibited in the workplace and specifying the actions that will be taken against employees for violations of such 
prohibition. 

2. Infonn employees about the dangers of drug abuse in the workplace, the business's policy of maintaining a drug-free workplace, 
any available drug counseling, rehabilitation, and employee assistance programs, and the penalties that may be imposed upon 
employees for drug abuse violations. 

3. Give each employee engaged in providing the contractual services that are under Proposal a copy of the statement specified in 
subsection (I). 

4. In the statement specified in subsection(!), notify the employee that, as a condition of working on the contractual services that are 
under Proposal, the employee will abide by the tenns of the statement and will notify the employer of any conviction of, or plea of 
guilty or no lo contendere to, any violation of Chapter 893 or of any controlled substance law of the United States or any state, for a 
violation occurring in the workplace no later than five (5) days after such conviction. 

5. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation program if such is 
available in the employee's community, by any employee who is so convicted. 

6. Make a good faith effort to continue to maintain a drug-free workplace through implementation of this section. 

As the person authorized to sign the statement, I certify that this firm complies fully with the above requirements. 

Signature Title 

Print Name Date 
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Form #9 
EMPLOYM ENT ELIGIBILITY VERIFICATION -- E·VERIFY 

The Contractor shall utilize the U.S. Department of Homeland Security's E-Verify system (https://www.e-verify.gov/) to verify the 
employment eligibilit y of all new employees the Contractor hired during the t erm of this Agreement. The Contractor shall include in 
all subcontracts under th is Agreement, the requirement that subcontractors performing work or providing services pursuant to this 
Agreement utilize the E-Verify system to verify the employment eligibil ity of all new employees subcon tractor hired during the term 
of the subcontract. 

The Contractor agrees that unauthorized aliens shall not be employed nor ut ilized in the performance of the requirements of this 
solicita t ion. The City shall consider the employment or utiliza tion of unauthorized aliens a vio lation of Section 274 A (e) of the 
Immigra t ion and Naturalization Act (8U.S.C. 1324a). Such violat ion shall be cause for unilateral termination of this Agreement by the 
City. As part of the response to th is solicitation (bid), the success fu l contractor wi ll complete and submit the attached form " Affidavit 

Certification Immigration laws". 

Employers may avail themselves o f a program by the U.S. Immigration and Customs Enforcement called E-Verify. E-Verify is an 
Internet based system operated by the U.S. Citizens hip and Immigration Services (USCIS), pa rt o f the Department of Hom eland 
Securi ty (OHS), in partnership with the Social Security Administrat ion (SSA). E-Verify is currently free to employers. E-Verify provides 
an automatic link to Federal databases to help employers verify employment eligibility of new hires, existing employees and the 
validity of their Socia l Security numbers. 
If your company wishes to avail itself of this program, you can register on line for E-Veri fy at ht tps:/ /e
verify. uscis.gov /e nro I I/Sta rtP age.aspx? JS= YES 

Which provides instructions for completing the registration process. At the end of the registration process you wi ll be required to 
sign a Memorandum of Understanding (MOU) that provides the terms of agreement between you as employer, the SSA and the 
OHS. An employee who has signatory authority fo r the employer can sign the MOU. Emp loyers can use their discretion in identifying 
th e best methods by which to sign up their loca tions for E-Verify. To find out more about E-Verify, please visit www.dhs.gov/e-verify 

or contact the USCIS at 1-888-464-4218 
AFFIDAVIT CERTIFICATION IMMIGRATION LAWS 

ITB #20-_: Replacement of City Hall Windows 

The CITY OF AVON PARK wi ll not intentionally award city contracts to any contractor who knowingly employs unauthorized ali en 
workers constituting a violation of the employment provisions contained in Section 274A (e) of the Immigrat ion and Naturalization 

Act (INA) (8 U.S.C. 1324a). 

The City of Avon Park may consider the employment by any Contractor of Unauthorized Aliens a vio lat ion of section 274A(e) o f the 
INA. Such violat ion by th e recipient of the employment provisions contained in Secti on 274A(e) of the INA shall be grounds for the 
unilateral cancellat ion of the contract by the City of Avon Park. 

The bidder attests that they are fully compl iant with all appl icable immigration laws {Speci fically to the 1986 Immigration Act and 
subsequent amendments). 

[Company Name 
STATE OF FLORIDA 
COUNTY OF ___ _____ _ 

[Signature & Title] 

Sworn to (or affirm ed) and subscribed before me by means of 0 physica l pre sence or D onl ine notariza tion, this _ _ _ 

day of , 20_, by . Personally known: OR 
Produced Identi fication: ____ _ Type of Identification Produced: _ _ _ _ _______ _ 

(Seal) 

Signature of Notary Public 

Print, Type/Stamp Name of Notary 
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FORM#lO 
CONTRACTOR/VENDOR REFERENCES 

Name of company submitting bid:-----------------------
Name of Company Contact Person:-----------------------

References 

Contact Person: Title: 

Phone Number: E-Mail: 

Company Name: 

Address: 

Contact Person: Title: 

Phone Number: E-Mail: 

Company Name: 

Address: 

Contact Person: Title: 

Phone Number: E-Mail: 

Company Name: 

Address: 

Contact Person: Title: 

Phone Number: E-Mail: 

Company Name: 

Address: 

Contact Person: Title: 

Phone Number: E-Mail: 

Company Name: 

Address: 

Contact Person: Title: 

Phone Number: E-Mail: 

Company Name: 

Address: 
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FORM#13 
SUBCONTRACTORS LIST 

Subcontractor Area of Work Contact Person Phone Number Cert. Amount or 
Name & E-mail MBE Percentage 

YIN of Total Bid 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

ITB #20-Ql_: Replacement of City Hall Windows 

Page 40 of 40 


